[image: image1.jpg]BOARD OF EDUCATION

(X ]
4.1 BURNABY

SCHOOL DISTRICT 41



Coordinator, Interpreting Services

BC Provincial School for the Deaf (BCSD)

To engage and empower a caring, inclusive community of learners for the opportunities of today and tomorrow.

The Burnaby School District is one of the largest, most progressive and diverse urban districts in the province.  The District operates 41 elementary and 8 secondary schools, plus a number of additional facilities.  The BC Provincial School for the Deaf is a Kindergarten to Grade 12 School in partnership with South Slope Elementary and Burnaby South Secondary schools. Working as a team, members of the BC Provincial School for the Deaf strive to develop the full learning potential and positive self-identity of each student. Value is given to Deaf heritage and each student is encouraged to become a responsible, contributing member of the Deaf and hearing communities.

The BC Provincial School for the Deaf consists of: the Elementary Program (K to Gr. 7) at South Slope Elementary (opened Sept 1992); the Secondary Program (Gr 8 to 12) at Burnaby South Secondary (opened Feb 1993); the Provincial Outreach Program: Deaf & Hard of Hearing which offers consultation to school districts throughout the province.
The Burnaby School District is seeking an experienced Interpreting Services Coordinator to join the District. Reporting to the BC Provincial School for the Deaf Administrator, the Interpreting Services Coordinator functions as part of the BC Provincial School for the Deaf Team and is involved in all aspects of Interpreting Services.   The Coordinator is the first point of contact for the sign language interpreting services, and is primarily responsible for taking a lead role in coordinating and scheduling sign language interpreters based on District needs. The Interpreting Services Coordinator also works closely with the Administrators to provide sign language interpreting services on confidential matters. A self-starter with demonstrated professionalism and organizational skills, and possesses the ability to manage multiple priorities while anticipating the needs and issues of interpreting services.
The Interpreting Services Coordinator will:

· Coordinate, schedule, and oversee sign language interpreters for the District;
· Assist in hiring, evaluating, and mentoring of sign language interpreters;
· Facilitate the coordination and communication between deaf, hard of hearing and hearing staff by providing interpreting services in a variety of settings and activities as required;
· Provide confidential interpreting services support to administrators;
· Perform other related duties as requested
The ideal candidate will have:

· Completed an American Sign Language/English Interpreter program plus active membership in The Canadian Association of Sign Language Interpreters (CASLI) and The Westcoast Association of Visual Language Interpreters (WAVLI). CASLI Certificate of Interpretation (COI) or Registry of Interpreters for the Deaf (RID) Certification at the Master level preferred;
· Minimum of five years of related experience, preferably in an educational setting, or an equivalent combination of training and experience;
· Thorough knowledge and demonstrated fluency in American Sign Language and the ability to adjust to the sign language, education and communication preferences and needs as required;
· Sound judgement with a very high degree of integrity and discretion;

· Ability to be flexible and work simultaneously on a variety of activities;

· Valid BC Driver’s License (Class 5)
This is a Professional Exempt, 12 month position. This position may be required to travel to various work locations within Burnaby.   Regular work hours are 8:30 am – 4:30 pm, Monday to Friday. The successful applicant will be offered a competitive salary and benefits package. 
If you thrive in a complex, dynamic, multi-tasking environment, and ready to take on challenges, then forward a detailed cover letter, resume with supporting documentation, and a minimum of three 3 current references, by January 24, 2020 no later than 4:00 p.m. to https://bit.ly/37dDtY2  (Attention: Ravneet Dosanjh, HR)
Successful applicants will be required to consent to a Criminal Record Search prior to employment.  Only those persons selected for interviews will be contacted.  

